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HUONG DAN TRINH BAY BAO CAO KET QUA THUC TAP
TOT NGHIEP THAC SI PINH HUONG UNG DUNG

Bao cdo két qua thyc tap t6t nghiép thac si dinh hudéng ung dung (goi tat 1a
bao cao) la ban béao céo tong hop lai cac két - qua ma hoc vién thu hoach dugc trong
qua trinh thuc tap tot nghiép tai co quan, to chtrc ma minh thyc tap (goi tit 1a co
quan thuc tap). Trong bao cdo, hoc vién can gidi thiéu dugce khai quat théng tin
chung cua co quan thyc tap, danh gia tinh hinh hoat dong cua co quan theo hudng
tiép can cu thé, dva trén nhiing kinh nghiém cua ban than cing nhu cac kién thuc
dugce dao tao dé dua ra cic ¥ tudng vé giai phap giup co quan thuc tip hoat dong
hiéu qua hon.

1. Yéu ciu chung

Tuy thudc vao tung chuyén nganh va co quan thuc tap cu thé, nhung thong
thudng bao cdo két qua thuc tap tot nghiép thac si gdm nhimg phan sau:

- Chuwong 1. Gidi tbleu chung vé co quan :[hl_rc tap: tén, tru s¢ co quan, lich su
hinh thanh va phat trién, loai hinh (sian xuat kinh doanh hay hanh chinh sy
nghiép...), tom lugc dicu I¢, quy ché t6 chirc hoat dong,...

- Chwong 2. Phan tich, danh gia tinh hinh hoat dong ctia co quan thuc tip
trong linh vuc cu thé ma hoc vién lya chon ti€p can.

- Chwong 3. Trinh by quan diém, y tudng vé cac giai phap giup co quan
thuc tap hoat dong hi¢u qua hon trong linh vuc ma hoc vién lya chon ti€p can.

- Két luan: Trinh bay nhiing két qua dat duoc ciia bédo c&o mot cach ngan
gon, trong tam.

- Danh muc tai liéu tham khiao: Chi bao gom cac tai liéu duoc trich dan, sir
dung va d¢ cap tdi dé ban luan, sir dung trong bao cao.

- Phu luc (néu co).
2. Quy dinh vé trinh bay Bao cdo thuec tap tot nghiép
2.1. Quy dinh chung

Bao cao phai dugc trinh bay ngan gon, 10 rang, mach lac, sach sg, khong duoc
tay x0a, ¢ danh sd trang, danh s6 bang biéu, hinh v&, d6 thi, v.v. Hoc vién can c6
101 cam on ddi véi nhitng to chtc, ca nhan da hd tro minh trong qua trinh thyc tap
t6t nghiép.

2.2. Thir ty trinh bay
Trinh bay béo céo theo thir tu sau:
TRANG BIA
LOI CAM ON
MUC LUC
DANH MUC CAC CHU VIET TAT VA KY HIEU
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DANH MUC CAC BANG

DANH MUC CAC HINH

CHUONG 1

CHUONG 2

CHUONG 3

KET LUAN

TAI LIEU THAM KHAO

PHU LUC (néu c¢d)
2.3. Minh hoa cu thé

1. Bia bdo cdo thuec tdp tot nghiép

Bia cua bé}o céo thuc tap t6t nghiép duoc trinh bay can ddi va dep (theo miu &
du61), in bia mém mau xanh.

2. Loi cam on

Tac gia bdo cdo bay to tinh cam ciia minh ddi véi cac ca nhan, tip thé co
quan, gia dinh, cac don vi da gitp dd, cong tac va tai trg trong qua trinh thyc tap
t6t nghiép va hoan thanh béo cao thuc tap tot nghiép.



Mau bia chinh ctia b40 4o c6 in chit nhii kho A4 (210 x 297 mm)

BOQ GIAO THONG VAN TAI BO GIAO DUC VA PAO TAO
(font Times New Roman, c& chir 14, in hoa, dam va khong nghiéng)
TRUONG PAI HQC HANG HAI VIET NAM

(font Times New Roman, c& chir 16, in hoa, ddm va khong nghiéng)
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BAO CAO KET QUA THU'C TAP TOT NGHIEP THAC Si

(font Times New Roman, c& chit 14, in hoa, dam va khong nghiéng)

CHU DE:

(font Times New Roman, c& chit 18 - 20, in hoa, dam va khong nghiéng)

GVHD: .ottt
HOC VIEN: oottt
NGANH: ..o MA SO: oo,
CHUYEN NGANH: ...t

(font Times New Roman, c& chit 14, in hoa, khong dam va khong nghiéng)

HAI PHONG - 20...
(font Times New Roman, ¢ chir 14, in hoa, khong dam va khong nghiéng)
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4. Danh muc céc chiv viét tdt va ky hiéu, danh muc cdc bang va danh muc cdc
hinh

Trong b&o cdo c6 chir viét tit va ky hiéu, bang, biéu va hinh v& thi phai c6
“Danh muc cac chir viét tit va ky hiéu” “Danh muc cac bang” va “Danh muc cdc
hinh”. Trong “Danh muc cdc chir viét tdt va ky hiéu” can sap xép theo nguyén tic
thtr tu va trinh bay theo mau sau:

DANH MUC CAC CHU VIET TAT VA KY HIEU

Chir viét tdt Gidi thich
AIS Automatic ldentification System
CDMA Code Division Multiple Access
HTDKTD Hé thong ty dong diéu khién
DANH MUC CAC BANG
S6 bang Tén bang Trang
1.1 Tinh to4n sai so... 17
1.2 Luong hiéu chinh sai so... 19
DANH MUC CAC HINH
S6 hinh Tén hinh Trang
3.1 Nguyén 1y ciu tric to chirc va hoat dong cua ... |57
3.2 Mang luéi phan b6 ... 65
5. Muc luc

Muc lyc thé hién két cau chung cta béo céo, giup nguoi doc thuan tién trong
tim kiém thong tin. Cac tiéu dé muc luc phai duoc dé nguyén van, khong lam muc
luc qua chi tiét, nén tdi da trong pham vi 2 trang trinh bay. Vi du vé trinh bay muc
luc nhu sau:




MUC LUC

Trang
| e o 1 s o1 A [
IMIUC TUC et e e e |
Danh muc cac chit tat VA KEBIGU ..o oveee e, i
Danh muc CACDANG .......oooiiii i, v
Danhmuc cac hinh ... ... e e, \Y;
Chuong L. ... e e 1
1
L 3
CRUONE 2. .. e
2.

2 11
CRUION g 3. i e 17
K 7 17
3 21
Tai [HEu tham KNAO .......ooooviiiiiicc e 25
PHU TUC (18U €OVttt et e e ee e eeeaens 26

S6 trang cac phan dau bdo c4o dugc danh ¢ phia dudi va chinh giira cta trang in
theo thir ty Lama thuong (i, 1i, i1, 1v, ...). Cu thé nhu sau:

Lo1 cam doan i
Lo1 cam on I
Muc luc i
Danh muc cac chif tat va ki hiéu iv
Danh muyc cac bang %
Danh muc cac hinh Vi

6. Néi dung bao céo: Gom cac ndi dung bat dau tir cic chuong cua bao céo,
ket luan, tai liéu tham khao, khong bao gom phan phu luc (Noi dung béo cao duoc
danh so trang tie 1, 2, 3,... cho dén het).



Néu béo c4o str dung tham khao tai liéu cua nhiéu thir tiéng khac nhau thi can
chia thanh cic khoi tiéng theo thir ty sau: Tiéng Viét, Tiéng Anh, Tiéng Nga,
Tiéng Phap, Tiéng Trung, Tiéng Nhat, v.v.

7. Khé gidy, chit, kich thuée va cdch trinh bay

Bé4o cao duoc in trén mot miat gidy trang khé A4 (210 x 297 mm), dai tir 20-
30 trang, dam bao tinh can ddi giita cac ndi dung cuia béo cdo. Béo co sur dung
chir Times New Roman ¢& 14 ctia h¢ soan thao Winword; mat dg chir binh thuong,
khong duoc nén hoic kéo dian khoang cach giita cac chit; din dong dit & ché do
1,5 lines; 1& trén 2 cm; 18 duoi 2,5 cm; 18 trai 2,5 cmy; 18 phai 2 cm. S6 trang duoc
danh ¢ gilta, phia dudi moi trang glay Néu c6 bang biéu, hinh v& trinh bay theo
chiéu ngang kho gidy thi dau bang 1 18 trai ctia trang, nhung nén han ché trinh bay
theo cach nay.

8. Cdc chwong va tiéu myc

Pau dé cac chuong, muc, tiéuq muc can théng nhat quy cach vé kiéu chi, fong
chir trong toan bo bao péo. Cac tiéu myc cua b&o cao dugc trinh bay va danh s6
thanh nhom chir s, nhi€u nhat gdm bon chir so.

Vi du: khi ky hi¢u 3.1.2.17, thr ty ¢6 nghia nhu sau: “3” - chuong 3; “1” - chi
muc 1 cua chu’ong 3; “2” - ti€u muc 2 cua muc 1 cua chuong 3; “1” - nhém tiéu
muc 1 cda tiéu muc 2 cia muc 1 cia chuong 3.

Tai plSi tiéu muc va nhom tiéu muc qphéi co it nhé:[ hai tiéu muc, nghia la
khong thé c6 ti€u muc 2.1.1 ma khong c6 tiéu muc 2.1.2 tiép theo.

Vi dy: CHUONG 2. PHAN TICH NGUYEN LY XAY DUNG, CHUC
NANG ...

2.1. Céc tiéu chuan ky thuat lién quan dén hé théng dinh vi toan cau GPS

2.1.1. Tiéu chudn danh gid @ chinh xdc ... theo nghi quyét A.529 (13)

2.1.2. Tiéu chuan danh gia do chinh xéc ... theo nghi quyét A.815 (19)

9. Bang biéu, hinh vé, phirong trinh

- Viéc danh s6 bang biéu, hinh v&, phuong trinh phai gan véi s6 chuong; vi du
hinh 3.4 c6 nghia la hinh thtr 4 trong chuong 3. Moi do thi, bang biéu lay tir cac
nguon khac phai duogc trich dan ddy du, vi du “Nguén: Cuc Hang hai 6/1996”.
Nguon duoc trich dan phai duoc liét ké chinh xac trong danh muc “Tai liéu tham
khao”.

- Theo quy tic cac hinh v& va bang biéu déu phai co tén dau dé va tén dau dé
cua bang biéu ghi phia trén bang, tén dau dé cia hinh v€ ghi phia dudi hinh, c6 thé
tham khao dudi day.



Bang 3.1. Két qua nghiém chinh xac dé so sanh phuong phap Euler

t x chinh xac x Euler hién x Euler én
0 4,0000 4,0000 4,0000
6 1,2048 -0,8000 1,8182
12 0,3629 0,1600 0,8264

Hinh 2.4. Viing bao phu cta hé thng Starfix

- Thong thuong, nhimg bang ngan va d6 thi nho phai di lién voi phén no1
dung dé cép t6i cac bang va dd thi nay o lan th&r nhat. Cac bang dai co thé dé &
nhimg trang riéng nhung ciing phai tiép theo ngay phan ndi dung dé cap ti bang
nay & lan dau tién.

- Cac bang rong van nén trinh bay theo chiéu dimg dai 297 mm cua trang
gidy, chleu rong cua trang gidy co thé hon 210 mm. Chay gap trang gidy nay 520
cho s va dau de cua hinh v& hodc bang van c6 thé nhin thdy ngay ma khong can
mo rong to gidy. Cach lam nay giip dé tranh bi dong vao gay cua b4o c4o phan
mép gap bén trong hodc xen roi mat phan mép gip bén ngoai. Tuy nhién nén han
ché sir dung cac bang qua rong nay.

- Trong céc bang hodc hinh c6 thé sir dung font chir ¢& nhé hon phan dién
giai, vi du font size cua bang co6 thé 1a 12.

- Vi€c trinh bay phuong trinh toan hoc trén mot dong don hodc dong kep la
tuy y, tuy nhién phai théng nhat trong toan béo cdo. Khi mdi thanh phan ky hiéu
xut hién 1an dau tién trong cong thirc thi phai giai thich va don vi tinh phai di kem
ngay trong phuong trinh c6 ky hiéu do. Noi chung cac phuong trinh can duoc danh
sO va dé trong ngoic don dit bén phia 1& phai.

Vi du:

0

M=+—* _[D2,DZ, (3.11)

57°3siné



Trong d6: Da, Dg - khoang cach tir vi tri tau xac dinh dén hai muc tiéu A va
B, tinh bang hai 1y; ¢ - sai so do goc kep, tinh bang d6 va thong thuong &, = +0,6°;
6 - gboc hop bdi gradient cua hai duong vi tri, tinh bang do.

- Néu mot nhom phuong trinh mang cung mot s6 thi nhitng s6 nay ciing dugc
dé trong ngodc, hodc moi phuong trinh trong nhom phuong trinh (3.11) c6 the
danh so 1a (3.11.1), (3.11.2), (3.11.3).

10. Viét tit

Khéng lam dung viéc viét tit trong bdo cdo. Chi viét tit nhimg tir, cum tir
hodc thuét ngit dugc str dung nhiéu 1an trong béo c4o. Khong viét tit nhimg cum tir
dai, nhimg ménh dé; khong viét tit nhitng cum tur it xuét hién trong bao cao. Néu
can viét tat nhiing tur, thuat ngf, tén co quan, t6 chire, v.v., thi dugc viét tat sau lan
viét thar nhat co kem theo chir viét tat trong ngodc don. D01 v6i thudt ngltr hay cum
tor co nguon gbc nudc ngoai thi phién am theo quy dinh. Trong truong hop con
tranh ludn vé phién 4m thi c6 thé dé nguyén van (101 v6i cac ngdn ngit o6 ngudn
gbc La-tinh. Cac ngon ngir khac (chit tuong hinh) can phién am.

Vi du: Hé thong tu dong diéu khién (HTTl:)DK), T6 chirc Lao dong Quéc té
ILO (International Labor Organization), H¢ thong vé tinh dinh vi toan cau GPS
(Global Positioning System).

11. Tai liéu tham khao va cach trich dan

- Moi ¥ kién, khéi niém cé y nghia, mang tinh chét goi y khong phai cua riéng
tac gia va moi tham khao khac phai duoc trich dan va chi 1o nguon trong danh muyc
Tai liéu tham khao ctia bao cao. Phai néu r6 ca viéc sir dung, nhiing dé xuat hoac
két qua ctia déng tac gia. Néu sir dung tai liéu ctia nguoi khac va ciia dong tac gia
(bang biéu, hinh v&, cong thuc, do thi, phuong trinh, ¥ tudng, v.v.) ma khong chu
dan tac gia va nguon tai liéu thi bao cdo khong duoc duyét dé bao vé.

- Khong trich din nhiing kién thirc phd bién, moi ngudi déu biét ciing nhu
khong 1am béo c4o ning né vai nhitng tham khao trich dan. Viéc trich dan, tham
khao chil yéu nham thira nhan ngudn ciia nhiing y tuéng c6 gia tri va gitp nguoi
doc theo dugc mach suy nghi cua tac gia, khong lam tré ngai viéc doc.

- Viéc trich dan 1a theo s6 thir tu cua tai liéu & danh muc Tai liéu tham khao
va duoc dit trong ngodc vudng, khi can thiét ¢ thé co ca sd trang, vi du [15,
tr.314-315].

Vi dy: Lénin cho rang “cha nghia x4 hoi ...” [17, tr.150-151].

- Pbi véi ph?m duoc trich dan tir nhiéu tai liéu khac nhau, sd cua tung tai li¢u
dugc dat doc 1ap trong ting ngoac vudng, theo thir tu tang dan, vi du [19], [25],
[41], [42], hodc c6 thé dung cach ky hiéu: [19, 41, 42].

Vi du: “anh huéng cua nhidu vo tuyén trong cac kénh thong tin cta hé thdng
INMARSAT da lam tang ...” [27], [41], [69].

- Néu khong c6 di€u kién tiép can dugc mot tai li€u goc ma phai trich dan
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thong qua mot tai liéu khac thi phai néu 1d cach trich din nay, dong thoi tai liéu
goc d6 khong duoc liét ké trong danh muc Tai liéu tham khao cta bao cao.
Vi dy: “...trich dan thong qua mot tai liéu khac...” (dan theo [17]).

- Khi can trich d4n mét doan it hon hai cAu hodc bon dong danh may thi co
thé str dung dau ngoac kép dé md dau va két thiic phan trich dan.

Vi du: Theg thépg ké cua B Gido duc va Pao tao “sb lugng cac Truong Pai

hoc dat ti€u chuan ki€ém dinh trong nam 2010 1a 20 [58].

~ - Néu can trich dn dai hon thi phai tach phan nay thanh mt doan riéng khoi
phén ndi dung dang trinh bay, v6i 1€ trai lui vao thém 2 cm. Khi nay mé dau va ket
thiic doan trich nay khong phai st dung dau ngoac kép.

- Tai liéu tham khao duoc xép riéng theo t}‘rng ngon ngir: Tiéng Viét, Anh,
Nga, Phap, Duc, Trung, Nhat, v.v., song ddnh so thir ty lién tuc tir I cho den het.
Céc tai liéu bang tleng nudc ngoai phai gitt nguyén van, khong phién am, khong
dich, ké ca tai liéu bang tleng Trung Quéc, Nhat, v.v. (d46i v6i nhiing tai lidu bang
ngdn ngir con it nguoi biét c6 thé thém phan dich tiéng Viét di kém theo moi tai
ligu).

- Tai liéu tham khao xép thir tu ABC ho tén tac gia theo thong 1¢ cua tung
nuoc: Tac gia 1a nguoi nudc ngoai: xep thir thy ABC theo ho; Tac gia la nguoi
Viét Nam: x€p thu ty ABC theo tén nhung van gilt nguyén th tu thong thuong
cua tén nguoi Viét Nam, khong ddo tén 1én trude ho.

- Tai ligu khong ¢6 tén tac gia thi Xé:p theo thur ty ABC tur dau cua tén co quan
ban hanh bao céor hay an phém, vi du: Tong cuc Thong ké xép vao van T, BO Gido
duc va Pao tao xép vao van B, v.v.

Cu thé cac truong hop dugc trinh bay nhu sau:

Déi véi tai ligu thong thuong

Ho va tén (ndm). Tén tai li¢u. Nha xuat ban, dia danh nha xuat ban. Vi du :

1. Lé Viét Luong (2003). Ly thuyét déng co diesel. Nha xuat ban Gido duc,
Ha Noi.

2. Nguyén Canh Son (2001). Giéo trinh Thién van Hang hdi. Trudng Pai hoc
Hang hai Viét Nam.

3. Pham Ky Quang (chu bién), Binh Xuén Manh (tham gia) (2014). Ly thuyét
do tin cdy hang hai. Nha xuat ban Hang hai, Hai Phong.

4. Boulding K.E. (1955). Economics Analysis. Hamish Hamilton, Lodon.

5. ConoBeeB 0.A (2003). Cnymuuxosas Hasueayuss u e€ NPULONCEHUSL.
Mocksa, Jko-Tpennas, 326 C.

Doi véi tai liéu 1a cac vin bdn ciia t6 chire, Co quan

Tén t6 chirc/co quan (nim). Tén tai Zidu (tén tap néu cd). Nha xuit ban, dia
danh nha xuat ban.
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Mot s6 Vi du cu thé sau:

1. Bo Giao thdng van tai (2014). S6 liéu thong ké 5 nim, xdy dung va phdt
trién van tai thuy (2009 - 2014). Nha xuit ban Giao thdng vén tai, Ha Noi.
2. Truong Dai hoc Hang hai Viét Nam (2014). Xdy dung chwo’ng trinh hop

tac vé dao tgo, hudn luyén va tuyén dung nhdn luc nganh Hdang hdi va Dong tau.
Nha xuit ban Hang hai, Hai Phong.

3. ADB, FAO, UNDP (2012). Danh gia tong qudt nganh thiy loi Viét Nam,
tap 1. Nha xuat ban Thuy lgi, Ha Noi.

4. FAO (1971). Agricultural Commodity Projections (1970-1980), Vol.ll,
Rome.

Déi vi tai ligu 1a cac bao cao trong héi nghi, héi thio

Ho va tén.qTén tai Ziéu. “Tén hoi thao/Tuyén tap hoi nghi”, thoi gian hoi thao,
hoi nghi, dia di€ém hoi thao, hdi nghi.

Mot s6 Vi du cu thé sau:

1. Tran An Viét. Moi quan hé giita sir dung dc?t hop 1y va bdo ton da dang
sinh hoc ¢ Tay Nguyén. Hoi thao khoa hoc “Bdo ton va da dang sinh hoc”, Bo
Khoa hoc Cong nghé va Maéi truong, 9 - 10/10/2014, Pac Lac.

2. Bryan Bruns. Tham gia quan 1y thity ndng phuc vu san xudt ndng nghiép ¢
Viét Nam: Nhitng co héi va thach thire. Hoi thao qubc té “Nguoi dan trong quan ly
thiy ndng”, 7 - 11/4/1997, Nghé An.

3. Nguyén Vén,Anh, Tran Minh Hoang. Thiét ldp thudt '[’Oén’ dé mo phdng ché
do lam viéc cuia thiet bi phun swong. Hoi nghi khoa hoc Quoc té lan thir 7 vé Mo
phong hang hai va sir dung mé phong trong nghién ctru khoa hoc, 7-8/11/2008, Hai
Phong.

Doi vdi tai liéu la béo cdo, ludn vin, ludn dn

Ho va tén (ndm). Tén b&o c&0/ lugn vanl lugn dn, B&o céo tot nghiép thac
si/Luan van thac si .../Luan an tién si..., co s& dao tao, dia danh co sé dao tao.

Mot s6 vi du cu thé sau:

1. Nguyén Hiru 7Kién (2021). Giai phap néng cao hiéu qua quan ly hoat dong
hang hdi tai cang bién Hai Phong. Bao cao tot nghiép thac si ky thuat, Truong Dai
hoc Hang hai Viét Nam, Hai Phong.

2. Pham Van Phong (2010). Nghién citu phat trién khu dich vu hdu can sau

cang cua cong ty co phan dau tw phdt trién ha tang dé thi Thing Long. Luan vin
thac si kinh te Truong Pai hoc Hang hai Viét Nam, Hai Phong.

3. Bui Ngoc Thuan (2011). Nghién citu va tinh todn dé bén cdc tang boong di
dong trén tau cho o t6. Luan van thac si ky thuat, Truong Pai hoc Hang hai Viét
Nam, Hai Phong.

4. Binh Khic Minh (2011). Tinh todn uén tim composite ba pha trong két
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cdu tau thuy. Luan an tién si ky thuat, Truong Pai hoc Hang hai Viét Nam, Hai
Phong.

. Nguyén Vin Khoang (2012). Nghién ciru phat trién cdang container dau
moi khu vwc phia Nam. Luan an tién si kinh té, Truong Pai hoc Hang hai Viét
Nam, Hai Phong.

Doi vai tai lieu khong c6 tén tic gid

Tén tai liéu (nam). Nha xudt béan, dia danh nha xuét ban hodc noi ban hanh tai
ligu.

Mot sb vi du cu thé sau:

1. H¢ thong van ban phap quy vé hoat dpng ciia Cong ty khai thac cong trinh
thity loi (1998). Nha xuat ban Tai chinh, Ha Noi.

2. Quy ché dao tao trinh dg tién st tai Truong Pai hoc Hang hdi Viét Nam
(2015). Truong Dai hoc Hang hai Viét Nam, Hai Phong.

3. Quy dinh dao tao trinh do thac Si tai Truong Dai hoc Hang hdi Viét Nam
(2015). Truong Dai hoc Hang hai Viét Nam, Hai Phong.

Déi vi tai ligu tir cac tap chi, bao

Ho va tén (nam). Tén tai Ziéu. Tén tap chi (bao), sé tap chi (b&o), (ngay thang
nam), trang.

Mot s6 Vi du cu thé sau:

1. Luong Cong Nhé (2007). Ung dung logic mo trong khai thac dong co
diesel tau thuiy. Tap chi Giao théng van tai, so 9, tr.25 - 28.

2. binh Xuan Manh (2010). Nghién ciu anh huong thay doéi tai trong dén
chuyén dong cuia con tau. Tap chi Giao thdng van tai, so 11, tr.45 - 47.

3. Pham Ky Quang (2014). Tinh toan hiéu qud 1am viéc téi wu ciia hé théng Vi
sai hang hai khu vuc rong SBAS theo nhom chi tiéu &y thudt an toan hang hdi. Tap
chi Khoa hoc Cong nghé Hang hai, so 40, tr.29 - 32,

4. Manh Xuan (2012). Phan luong giao théng vin tai thiy khu viee Tay Nam
B¢. Bao Giao thong van tai s6 20683 ngay 26/4/2014.

Déi vi tai ligu c6 tac gid 14 nguoi nwde ngoai, van bdn bing Tiéng Viét

Ho va tén (nam). Tén tai /iéu (tén nguoi dich). Nha xuat ban, dia danh nha
xuat ban.

Mot s6 vi du cu thé sau:

1. Bagrép M.N, Krugilin I.P (2000). Quan ly va khai thac cac h¢ thong thiiy
nong (Pang Pinh Du dich). Nha xuat ban Nong nghiép, Ha Noi.

2. Nguoi dich: KS. Pham Ngoc Diép (1977). Hang hdi hoc, tap 1, 2, 3, 4, 5, 6.
Truong Pai hoc Hang hai, Hai Phong.
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Déi véi tai ligu nwde ngoai

Ho tén viét tit tac gia 1 (ddu phay) ho tén viét tit tac gia 2 (...) (nam). Tén tai
liéu. Tén co quan xuat ban, dia danh xuit ban.

Mot sb Vi du cu thé sau:

1. Gregersen H.M, Brooks K.N, Dixon J.A, Hamilton L.S (1987). Guidelines
for economic appraisal of watershed management projects. FAO, Rome.

2. Vawdray L.L, Stirling G.S (1997). Australian Plant Pathology, (26), pp.
179 - 187.

3. Kapernukos B.B, Pakutun B.Jl, CukapeB A.A (2007). Ademomamuszayus
cyooesodcoenus. Cankt-Ilerepoypr, CIII'YBK, 265 c.

Doi véi tai liéu tir Internet

Ho va tén (nam). Tén tai /iéu. cac thdng tin khac (néu cd), ngudn dia chi
website.

Mot s6 Vi du cu thé sau:

1. Robert Chambers (1996). Relaxed anh Participatory Appraisal: Notes on
practical approaches anh methods. Institute of Development Studies.,
http:\\www.ids.susx.acuk/ids/particip/intro/introind.html.

2. UN (2000). United Nations Millennium Declaration.
http:\\www.un.org/millennium/declaratin Declaration,

3. Yunus M. (2002), Grameen Bank Il : Designed to open new possibilities.
Grameen Foundation, USA. http:\\www.glusa.org/monthly/june/news.htmi

4. TloBamse E, Xyropnoit C (2006). /Jupgepenyuanvuvie cucmemol
cnymuuxosoil nasueayuu. O030p COBpeMEHHOro cocrosHus. http://www.chip-
news.ru/archive/chipnews/200206/2.html).

Cac truong hop can chu y

- Chi khéc dau: xap xép theo trat ty dau: khéng dau, huyén, hoi, sic, nga,
nang.

Nguyén Ba (2002)

Nguyén Ba (2002)

Nguyén Ba (2002)

Nguyén Ba (2002)

Nguyén B4 (2002)

Nguyén Ba (2002)

- Trudng hop thoi gian: cdng bd trude dua lén trudc.
Nguyén Ban (2002)
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Nguyén Ban (2003)

- Truong hop tén dai ngan: tén ngin dugc wu tién hon
Lé Huyén

Nguyén Huyén

Hoang Thu Huyén

Tran Thi Thu Huyén
Nguyén Thi Thanh Huyén
- Céc trudng hop nguyén am can xap xép theo:
Uu tién theo trdt tu: a, a, 4
Nguyén Vin Bang
Nguyén Vin Bang
Nguyén Vin Ban

Uu tién theo trit tu: e, é
Lé Thi Then

Vii Thé

Uu tién theo trdt tu: o, 6, o
Lé Van Ngoc

Ha Hoc Ngo6

Tran Ngoi

Uu tién theo trdt tu: u, u
Nguyén Vin Ngii

Nguyén Ngi

13. Phy luc ciia bao cao (néu co)

- Phan nay bao gdm nhiing nodi dung can thiét nham minh hoa hoic b trg cho

ndi dung bao céo nhu sé liéu, miu biéu, tranh anh, v.v. Néu bdo cdo sir dung
nhitng cdu trd 161 cho m{t ban cau hdi thi ban cdu hoi mau nay phai dugc dua vao
phan phu luc & dang nguyén ban da dung dé diéu tra, tham do y kién; khong duoc

tom tat phu luc bao céo.

- Phu luc khong duogc day hon phan chinh cta bdo cdo. Trong dé tai béo céo
c6 thé c6 nhiéu phu luc, vi du: Phu luc 1, phu luc 2, v.v.

- Viéc danh s trang cho phu luc dugc danh s6 theo thir tu tir 1 cho dén hét

cua tung phu luc, hét pl}u luc 1, Fiép dén phu lyc 2. Sau thit tw mdi trang cta phu
luc nao can kém theo dau *“/PL s6...” cho phu luc do, vi du: 12/PL1, nghia la trang
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sb6 12 cla phu luc 1...).

MGt s6 sai s6t thwong gap

Sai 16i chinh ta va sai viét hoa

Vi du: Viét nam (Viét Nam), Nhat ban (Nhat Ban), Hai phong (Héai Phong),
V.V.

Duing ddu chdm cdu & cudi dé muc

Vidu:2.5Y nghia khoa hoc.

Diing thira ddu

Vi du: Cac dan tdc nhu: Tay, Nung, Thai, Ba Na, v.v. (thtra diu )

Khéng ding ddu (;) sau moi y ciia mét doan vain

Vi du: Chu trac cia hé théng dinh vé tinh vi toan cau GPS gém:

- Khéu vé tinh. (dung 1a dung dau “;” thay dau “.”)

- Khéau diéu khién. (dtng 1a dung dau *;” thay dau “.”)

) .

- Khau str dung. (dung 1a dung dau “.” thay ddu “;” vi cau két thuc doan
van).

Pdnh déau sai

Vi du: 5.15 triéu dong (dung 1a 5,15 triéu dong)

Sai don vi quoc té

Vi du: °c (dung 1a °C), KG (ding la Kg), Ha (dung 13 ha), v.v.
Sai ky hiéu

Vi du: C0, (dtng 12 CO,), ndng d6 PH (dung 1a pH)

Sai spacing

Vi dy: Céc dan tdc nhu Tay, Nung, Thai, Ba Na , v.v. Theo s6 liéu thong ké
(nguon cong bo nam 2010). (thira mot khoang trong khi danh dau phay va dau).
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